HORSE
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Adding a person with
Horses to your
Location

Login: Feedlot Livestock Admin

If you would like further assistance on how to use Horse Records, feel free to
contact us using the details below:

07 3038 1081
info@horse-records.com
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1. Login to Horse Records using your unique Horse Records Username and Passwords.

HORSE
(REESRos ¢

Login

johnsmith

@ Horse Records meets existing biosecurity requirements in Australia and specific state legislations for moving and recording horse movement
Please contact the relevant state government for specific details as they may differ from state to state.

Click on the link below to be taken to the states website:

d City S

Australian Capital Territory -
New South Wales - NSW G
Northem Territory - Northern Territory Goverr
ensland Govemment Department of Agric
f South Australia Primary Industries and Regions
iment Biosecurity Tasmania

alia Department of Agriculture and Food

T Government Transpo
emment Local Land Serv
ent Departr

ent of Primary Industry and Fisheries

e and Fisheries

20210715.5 © Horse records 2014 - 2021
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Adding a Person - Step 1: Click the People Tab

On the left-hand side, click the ‘People’ tab on the side bar

panel.

e @ »

@)

L]
e

HORSE
*RECORDS

Home

Account Management

Groups

hy Detail

Horse Moverment

0 Movement Locations

B Location Detail

ﬂ' Horses

B People 0[%

2 Horse Hedtth

8 Horse Rider
Assessments

A Incident Reporting

B) Event Queue

Bl Reports

Q. Hendra Lookup

+8  Signup Wizard

f..:'!l Change Role

-}] Logout
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Adding a Person - Step 2: Click the download button

In the top right-hand corner of the page of the people management tab, click the ‘Person
Registration Form’ button.

People Management

Search Q =+ Add Show Current

1 '1"| Person HEI;I IE-tf.EItI-i-%F-i-fl'l'l
N
N
/
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Adding a Person - Step 3: Downloading the person registration form
Once clicked, the PDF will automatically download which you can save or print.

Contacts:

info@horse-records.com
HORSE 05658 1081 PERSON
RECORDS Login Page , REGISTRATION
https:/fwww.horse-records.com.au/login.asp
Terms and Conditions M

https://horse-records.com.au/terms.asp

NOTE: It’s important that the person
enters all the details into the form so Porsonal Detail

First

that feedlot livestock admin can fill in Name
the information into horse records. e

Work
Email

Last
Name

Mobile

Address PIC*

*If you are holding horses on you address, you must have a PIC based on state regulations

Name of the location you will be entering

Name of
Location:

PIC
(Office
use
only)

‘What is your relationship to this location

MEmployee " Contractor

I Veterinarian | I~ Other

If you ticked other, please describe:

Are you an existing user on ©Horse Records [ YES [~ NO(Skip to New User Section)

If you have ticked YES, what is your person ID?
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Adding a Person - Step 4: Starting the process

In the top right-hand corner of the page of the people management tab, click the ‘Add’

button.

People Management

rrrrrrrr

aaaaaaaaa

Search

09 Apr 201

27 Jul 207

% Apr 2001

% Apr 2001

% Apr 2001

|£| Ferson Kegistrathon Form
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Adding a Person - Step 5: Searching for a Current Horse Records User
Using the ‘Person Lookup’ function, we can search for a person using:

a.Person ID

b.First and Last name
c.Mobile

d.Email.

< You are adding a new person to My good Farm

OR
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Adding a Person - Step 6: Displaying Search Results of Current Users
The search will display partially hidden results based on your search. If the hidden details
match the persons details, you can click the = button to add the person to your location.

< You are adding a new person to My good Farm
Plaass complats tha reglstration form by following the steps below
o Person's Detail o Potential Matches

# First Name Last Name Formal Name State Postcode: Phone Logins Date Created Create Login

uuuuuuuuuuuuuuuu h m th h gL 4152 481 p +2
o

ez h m th Jaseeeet " a A8 B
-------------- h m th h Gl 440 b 1] B +2
< Modify person’s detall

A pop-up menu will display prompting you to select what role you would like to allocate to
this person. Once finalised, click the ‘send activation link’ button.

Salect a rok

Haorse Uwner
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Adding a Person - Step 7: Resending the Activation Email/Text (Current User)
On your dashboard, if the user has not yet accepted the login request, you can resend the
request via email or SMS by first clicking the three dots and then resending the request.

Authorisation Notifications nooze
Sender Reciplent Type Status Date Action O
John Smith 100015456 login Activation link sent at 25 Aug 2021 11:21 24 Aug 2021 A D

N
Notifications
Authorisation Notifications
Sender Reciplent Type Status Date Action O
#10000180 #10007136 login Activation link sent at 25 Aug 2021 11:21 24 Aug 2021 D
#10000180 #10007243 login Activation link sent at 26 Aug 2021 08:31 25 Aug 2021 D

Resend Activation Link via SMS

Resend Activation Link via Email

Terminate Activation Process

C
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Adding a Person - Step 8: Activation Email (Current User)
The user will receive an email to add their details to your location.

The user can either link the role to their current login or create a new login for the location.

YHORSE
'RECORDS

Activate Your Account

Location: The Red Feedlot
Role: Harse Owner

Create New Login Link to Existing Login

If tha button coes ot work, please clidc an the link below to oeate wour kogin.
hitps ! eors e-rescords. comyregister factivationCode=2pd 72804 660- 1 1eb-8 763 1850200401

2021 @ Horse Records
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Adding a Person - Step 9: Adding a New Horse Records User
If you search for the user and they cannot be found, fill out the details associated to the
person and then click next.

< You are adding a new person to My good Farm

n Person's Detail 6 firmat
Person Lookup

OR
Registration®

John Jones Smith
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Adding a Person - Step 10: Displaying Search Results of Current Users

After you click next, it will display a result of potential current horse records users that
may match the details that you have entered. If none of these results match your person,
click the red ‘none of above matches’ button in the bottom right-hand corner to continue.

< You are adding a new person to My good Farm
a Person's Detail g llllllll | Matches
L [First Name: Last Name Formal Name State Postcode Phone: Logins Date Created Create Login
B woomes 0 gressss hn Smbeessath Josesseeth oL M52 ' £ 1] 2 0% Apr 201
10000511 Roessssery Smasssseth Rssss th Gl 2406 sassieagag 1 09 Apr 2021 12
0000578 g L Joeeseeees [ am shssieng) 1 0% Apr 2021 12
Ageeeses gh S eeeseth Dpsessasth NEW 2343 wikak w0 1 09 Apr 2021 +2
h Jasesnsatn Apr 2 -8
........ B y Apr 2 .
nnnnnnnn b Fr—— Apr 2 .
........ h m [ p -8
nnnnnnnn h - Apr 2
nnnnnnnn h S Jgeesssege Apr 21 .
et
R
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Adding a Person - Step 11: Sending an activation to the users contact.

A screen will display to finalise the results of the person. At the bottom of the page, it will
prompt you to select the role you want to add to this person and what contact (i.e. mobile
or email) you want to send the activation request to.

< You are adding a new person to My good Farm

o Person's Detail o Confirmation

Full Legal Mame John Jones Smith
Given Name John

Family Name Smith

DoB
Mobile
Email ohnjonessmith@farmmail.com
Drivers Licence Number

State lssued Queensland
e Please Select:

Select a role for Horse Records:

Send Request to:

N
=3

Please Select:

Select a role for Horse Reconds:

Send Request to: Mobile - 04123712345
u Page 14 of 32




Adding a Person - Step 12: Activation Email (New User)
The person will receive an activation link via their email or mobile depending on which
option you select.

f YHORSE
s’ RECORDS

Activate Your Account

Lacation: My good Farm
Role: Horsz Owner

If thee buthon does not wark, please chick on the | =
hittps{horse-neconds.com regisber fackhationCodes bl (koo 1 Leb-tabT

2021 & Horse Records
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Adding a Person - Step 13: Activation the new user’s account
The person will be directed to a page where they can create their username and

password. Once entered, the person will be added to your location and the person will be
able to use Horse Records freely.

Activate Account

u Page 16 of 32



Adding a Person - Step 14: Confirming the persons account activation
Once the user has created their username and password, their username will display and
it will show that their account is now enabled.

Does work at (linked locations)

Location Name Location Type Start Date End Date

My good Farm
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Adding a Person - Step 15: Resending the Activation Email/Text
If the user has not created their account, you can resend the request to their email or

phone number by clicking the email or text message buttons. If you want to revoke the
request, you can click the minus button.

Does work at (linked locations) \J

Location Name Location Type Start Date End Date
Public App Users
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Editing a Person - Step 1: Click the people tab

On the left-hand side, click the ‘People’ tab on the side bar

panel.

= HORSE
- *RECORDS
A Home
E Account Management
:&:  Groups
S My Detail
+. .
% Horse Movement
9 Movement Locations
B Location Detail
'ﬂ' Horses
B People

)
f Horse I—ea@
% Horse Rider

Assessments

A Incident Reporting
) Event Queue
Bl Reports
Q, Hendra Lookup
+®  Signup Wizard
1:'& Change Role
-l-:| Logout
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Editing a Person - Step 2: Searching for the person
Use the search function in the top right-hand corner to find the person you want to edit.

Add Show Current ~

Search
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Editing a Person - Step 3: Editing their details
Once you have found the person, click the blue pencil button to edit their details.

100009177 Fred Jones Fred Jones QLo 4364 1 09 Apr 2021
£~

[]

Once opened, edit the persons details and then click the green save button N
< Person Detail m

Vet Detail a

Address a

Comact a
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Adding a Horse - Step 1. Horse Tab

Once the person has been added to the location, you can
now add their horses to the person. To start this process, On
the left-hand side, click the ‘Horses’ tab on the side bar

panel.

— HORSE

- 'RECORDS

#& Home

E Account Management

st Groups

D My Detail

1-:* Horse Movement

o Movement Locations

B Location Detail

'ﬂ: Horses m

E People U

2t Horse Health

x Horse Rider
Assessments

ﬂ Incident Reporting

E Event Queue

Bl Reports

Q.  Hendra Lookup

+®  Signup Wizard

q:‘h Change Role

-l] Logout
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Adding a Horse - Step 2: Adding the horse
In the top right-hand corner of the page, click the ‘add’ button.

o B > u

h o

A p ¥ N B

HORSE
'RECORDS

Home

Account
Management

Groups

Location
Management

My Detail

Horse Movernent
Movernent Locations
Location Detail
Horses

People

Horse Health

Horse Rider
Assessments

Incident Reporting

Gate Keeper

Horse Management

Search: Horse name / Stable name / Microchip

22 John - My good Farm ~ [9

Create Report ~ Responsible for

(®) curent () Pastured (©) Deceased (©) Sold/InTransfer (O) all

Dakota 900006000209147 East Brishane 0N No Ally Petrie 29 Jan 2018 ]
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Adding a Horse - Step 3: Removing Feedlot Livestock Admins Details from the

form
Your details will pre-enter into the horse owner and person responsible fields.

< Horse Detail + Add Facts

To remove your details from the form (so you can enter the users name), click on your
name and then click clear.

< Horse Detail + Add Facts

Horse Registration®
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Adding a Horse - Step 4: Searching for the person
Type the person’s hame in horse owner and responsible person section, type in the

person’s name and press ‘enter’ to search. Their name will display and click the select
button to enter them into the form.

< Horse Detail
-

Jones Fred Jones 10000917

Jones  FredJones
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Adding a Horse - Step 5: Saving the horses details
Once you have finalised the details of the horse, click the green save button.

900050908786543

Date of Birth
20 Mar 2019

Filly

Horse Uale of Birth
Breed

Australian Stock

Horse Sex
Colour

Buckskin

The breed of the Horse
Weight

220

The colour of the horse

Height

12

Horse weight in kgs.
Marks

White patch on left eye

AQ546548

.....

Horse Association Registration Number as allocated by a specific association
Branc DNA ID
U on left Leg 546568
Horse Brand Horse DNA 1D number
DMA Company Blacklisted
The DNA Company QLD No v
Horse DNA test body s is fi e gt ARE NC orking conditions

|i| Horse Registration Form
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Adding a Horse - Step 6: Confirming the horse has been added.

Under the persons details, you will then see the horse under the persons associated
horses.

Person Detail
Full Legal Name: Fred Jones Is Vet: No

Associated logins

Usemame Roles Is Enabled Start Date Actions

fredjones eHorse Owner(default) 07 Oct 2020 “ @ E‘,

Does work at (linked locations)

Location Name Location Type Start Date End Date Actions

My good Farm FEEDLOT 09 Aug 2021 m

Associated Horses Create Movement Report ~ Move Horses
Horse Name Stable Name Microchip Current Location Actions
Sally Fiesta Fiesta 900090908786543 Big Farm |:|
Items per page: 5 - 1-10f1
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Editing a Horse - Step 1: Horse Tab

If you want to edit the details of this horse because you may
have entered them incorrectly, on the left-hand side, click

the ‘Horses’ tab on the side bar panel

— HORSE

- 'RECORDS

#A& Home

E Account Management

rar  Groups

D My Detail

1-:* Horse Movernent

ﬂ Movement Locations

B Location Detail

'ﬂ'l Horses @

E People ‘\j

2t Horse Health

S Horse Rider
Assessments

A Incident Reporting

E cvent Queue

m Reports

Q, Hendra Lookup

+9%  Signup Wizard

:,:3 Change Role

=]  Logout
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Editing a Horse - Step 2: Searching for the horse
Using the Search Function, Search for the horse (by either horse name, stable name or
microchip) that you want to edit.

Horse Management Linked to My good Farm

orse name / Stable name / Microchip
Search: Fiesta Show belongs to the location v

© Current O Pastured O Deceased O Sold / In Transfer O All % Lil Horse Registration Form
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Editing a Horse - Step 3: Expanding the horses’ details
Expand the horses’ details using the + button next to their name.

Horse Management Linked to My good Farm ~

Horse name / Stable name / Microchip

Search: Fiesta

Show belongs to the location v Move

@ Current O Pastured O Deceased O Sold / In Transfer O All

Horse Name= Stable Name= Microchip=

q_\ Sally Fiesta Fiesta

900090908786543

&, Horse Registration Form

Current Location On Site Black Listed Responsible Person Vaccination Expire Date O

OFF No Fred Jones O

Items per page: 20 - 1-1of1

= Sally Fiesta Fiesta 900090908786543

Horse Detail

Stable Name: Fiesta
Microchip: 900090908786543
Sex: Filly

Reg Name: Sally Fiesta
Breed: Australian Stock
Marks: White patch on left eye

DNA I:ly: Australian Quarter Horse Association DNAID: AQ546548
Colour: Buckskin
Horse Entered Date: 09 Aug 2021

On Site Black Listed Responsible Person Vaccination Expire Date O

Current Location

Fred Jones C]

o
Brand: U on left Leg

Weight: 220

OFF No

DOB: 20 Mar 2019 Height: 12
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Editing a Horse - Step 4: Expanding the persons details

Once you have expanded the details, click the blue ‘edit’ button on the horse.

Sally Fiesta

Horse Detail

Fiesta

Reg Name: Sally Fiesta
Breed: Australian Stock

Marks: White patch on left eye

Current Location On Site Black Listed Responsible Person Vaccination Expire Date

900090908786543 OFF No

Stable Name: Fiesta
Microchip: 300090908786543
Sex: Filly

DNA by: Australian Quarter Horse Association DNA ID: AQ546548
Colour: Buckskin DOB: 20 Mar 2019
Horse Entered Date: 09 Aug 2021

Fred Jones

Height: 12

Brand: U on left Leg

Weight: 220

Horse Owner

Full Legal Name: Fred Jones

Is Vet: No

Responsible Person

Full Legal Name: Fred Jones

Is Vet: No
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Editing a Horse - Step 5: Editing and saving the details of the horse.

Edit the horses’ details then click the green save button.

Mot found? Click here to register

Microchip

Date of Birth

800090908786543 20 Mar 20719
Horse Date of Birth
Sex Breed

Filly

Australian Stock

Horse Sex
Colour

Buckskin

The breed of the Horse
Weight

220

The colour of the horse
Height

12

Horse weight in kgs.
Marks
White patch on left eye

Harse height in hands
Assoc

Australian Quarter Horse Association

The markings on the horse
Reg No

AQ546548

The horse association where a horse is registered.

Brand
U on left Leg

Horse Association Registration Number as allacated by a specific association

DNA ID
546568

Horse Brand

DNA Company

Horse DNA ID number

Blacklisted

The DNA Company QLD No v
Harse DNA test body This is for horses that ARE NOT saffe for working conditions
Notification Disabled
No
¥, Horse Registration Form
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